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Sustainable Farming Fund

Milestone Report

	Project Title:
	

	Project Number:
	
	Report for Milestone Numbers:
	


1. Milestone Progress 
	Milestone Number
	Milestone Description
	Evidence of Success

(attach supporting documentation) 
	Due Date
	Completion Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2. Variation to Milestone (if applicable)
Approval is requested to amend the following project milestone. This has to be discussed with your project adviser first.

	Milestone Number
	Revised Milestone
	Reason for Variation
	Budget Change Requested

	
	
	
	


3. Financial Progress (Explain any Variances)
	Milestone Number
	SFF Funding
	Cash Co-funding
	In-kind Funding

	
	Budget
	Actual
	Budget
	Actual
	Budget
	Actual

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	
	
	
	


	Total SFF Claim this Reporting Period (GST Excl)
	
	Invoice Attached (If to follow please indicate who from)
	
Y


N


4. Project Risks 

	Provide details of any potential project risks and treatment options (e.g. potential delay’s, data collection or analysis problems, staffing/resource issues)

	


5. Upcoming Events and Other Important Project Comments
	Detail any events which your project adviser could attend such as field days, project meetings etc. Also detail any project member changes, significant events outside of the milestones, etc..

	


6. Web Update

	Provide a brief update on project progress this reporting period for inclusion on the SFF website

	


Report Confirmation: By entering your name below you are confirming that the information contained in this report is true and correct.

Project Manager: 
Finance Manager: 
Date:
Submit this Milestone Report by the due date (Which is 15 days after completion of the milestone) electronically to your Project Adviser.  Include your project number in the 
E-mail’s subject line (e.g. 12/100 Reporting, Nov 2012).


